
CIRCULATION POLICY 

(Revised 5-21-2007, Approved 6-18-2007) 

 

Books and CDs are to be loaned for three weeks. Various reference materials may be limited to a 

one week circulation period at the discretion of the library staff. Magazines, audiocassettes, and 

videos will circulate for one week. Due dates may be altered at the discretion of the library staff. 

 

Overdue fines will be determined by the Lakeland Library Coop for most circulated items. 

Videos will have a $1.00 fine per day. Maximum fines are $3.00 for paperbacks and $10.00 for 

hardcover books not to exceed the cost of the book. The maximum fine is $10.00 on reference 

material. Fines on videos will not exceed the cost of the video. 

 

If a book is damaged, but the librarian decides it can be repaired and circulated, no charge will be 

levied. If a book is defaced beyond repair, the patron will be charged the listed cost of the book. 

 

If a book is lost, the patron will be charged the listed cost of the book. 

 

The library will send overdue notices and bills for books that are long overdue. These notices are 

generated by the computer and sent out by the Lakeland staff.  Before sending these notices to 

our patrons, the shelves will be checked. If the book is on the shelf, there will be no charge. 

 

If a patron has fines on his or her card, he or she will be advised of the fines upon checkout. If 

they pay, the money will remain at the library it was paid. If the money paid is for book 

replacement, the money and the information as to which book is being paid for will be sent to the 

owning library according to the regulations of the Lakeland system.  

 

It is the policy of the Leighton Library to make every effort to cooperate with schools in 

accommodating any special need they might have in relation to library usage. 

 

Students may make up to 10 free copies for school. Black and white copies are 15 cents to the 

public. Color copies are 50 cents.  

 

ISSUING LIBRARY CARDS 

(Revised 5-21-2007, Approved 6-18, 2007) 

 

Leighton Township Library will issue library cards to patrons determined by the patron’s home 

address. To receive a Leighton Township Library card, a person must reside within the legal 

boundaries of Leighton Township.  

The signature of a parent or guardian or other adult is required for all children under 16 years of 

age. This person must be willing to be responsible for the return of, and for any loss or damage 

to, all materials borrowed with the child’s card.  

Proper identification of all persons to whom a library card is issued as well as that of persons 

signing a child’s card will be required. Proper identification consists of a current driver’s license 

or state ID with current address, or one picture ID with at least two pieces of official mail (i.e. 

utility bills) address to their current address.  
 

 



CHECKING OUT MATERIALS 

(Revised 8-20-2007, Approved 9-17-2007) 

 

In order for a patron to check out materials, he or she must have a valid library card from a 

Lakeland Library Cooperative member library in hand, and not have any restrictions on his or 

her library card. 
 

RENEWALS 

(Revised 9-14-2004, Approved 10-12-2004) 

 

Our materials may be renewed according to the rules of Lakeland Library Cooperative. 

 

SUSPENSION OF BORROWING PRIVILEGES 

(Revised 5-9-2011, Approved 6-13-2011) 

 

Borrowing privileges for any patron will be suspended if fines and/or bills on that patron’s card 

reach a level of $10.00.  

Borrowing privileges will be reinstated when fines and bills are paid so the balance is under 

$10.00.  

A patron who has had their library card suspended or revoked may submit a written request to 

have the Library Board review the decision at the next regular meeting. 
 


